Planning Commission Bylaws and Rules of Procedure
Saline Township
Washtenaw County, Michigan

Adopted, effective immediately, May 5, 2026
Section1. Name and Purpose

A. The name shall be the Saline Township Planning Commission, hereafter known as the
"Commission.”

B. These Bylaws are adopted by the Commission to facilitate the performance of its
duties as outlined in P.A. 33 of 2008, as amended, being the Michigan Planning
Enabling Act, (M.C.L. 125.3801 et seq.), hereinafter “the Planning Act.”

C. These Bylaws are adopted to facilitate the duties of the Commission for
administration of a zoning ordinance as outlined in P.A. 110 of 2006, as amended,
being the Michigan Zoning Enabling Act, (M.C.L. 125.3101 et seq.), hereinafter “the
Zoning Act.”

Section2. Membership

A. Members. Members of the Commission are appointed by the Saline Township Board
pursuant to the Saline Township Planning Commission Ordinance No. 2011-1 of April
11, 2011, as amended:

1. The Commission shall consist of seven (7) members serving for terms of three (3)
years and eligible for re-appointment. Members serving on the Commission as of
the effective date of this Ordinance shall continue to serve for the remainder of
their existing terms so long as they continue to meet eligibility requirements.

2. One member of the Township Board shall be appointed to the Commission as an
ex officio member and Township Board Representative, with full voting rights. An
ex officio member's term shall expire with his or her term on the Township Board.
No other elected Officer or employee of the Township is eligible to be a member
of the Commission. In the event another member is elected to the Township
Board, increasing the number of Board members serving on the Commission to

Page 10f12



Bylaws and Rules of Procedure Adopted May 5, 2026
Saline Township Planning Commission

more than one (1), then such member’s seat on the Commission shall be deemed
vacant.

The Township Supervisor shall appoint all Commission members, including the ex
officio member, subject to Township Board approval. A Commission member
shall hold office until his or her successor is appointed. Vacancies shall be filled
for the unexpired term in the same manner as the original appointment.

Commission members shall be qualified electors of the Township, except that
one (1) member may be an individual with established business or property
interests in the Township who is a resident and qualified elector of another local
unit of government in Michigan.

Commission membership shall be representative of majorinterests existingin the
Township, including but not limited to agriculture, natural resources, recreation,
education, public health, government, transportation, industry, and commerce.
The membership shall also be representative of the geography and population of
the Township to the extent practicable.

B. Liaisons. The purpose of liaisons is to provide certain Saline Township officials and
quasi-officials the ability to participate in discussions with the Commission, in

addition to speaking in public participation, and nothing else. Liaisons cannot vote,
introduce motions, initiate any other parliamentary action, be counted for a quorum,
or be expected to comply with attendance requirements pursuant to Section 2.C of
these bylaws. Liaisons, if not already appointed Commission members, are:

1.

2.

3.

4.

Saline Township staff, their agents and consultants.
The Saline Township Planner.
The Saline Township Engineer.

The Saline Township Attorney and corporate council.

C. Excused Absences. To be excused, a member shall notify the Chair at least two
hours before a meeting from which he or she intends to be absent. If the Chairis not

available, the member shall notify the Vice-Chair, Secretary, or Township Supervisor

(inthat order). Failure to make such notification will result in an unexcused absence.

If notification is given to anyone other than the Chair, that person shall notify the Chair
at the earliest possible convenience.

Page2o0of12



Bylaws and Rules of Procedure Adopted May 5, 2026
Saline Township Planning Commission

If any member of the Commission is absent from three consecutive regularly
scheduled meetings, then that member shall be considered delinquent. Delinquency
shall be grounds for the Saline Township Board to remove a member from the

Commission for nonperformance of duty, or misconduct, after holding a public

hearing on the matter. The Commission secretary, or acting secretary in the absence
of the elected secretary, shall keep attendance records and shall notify the Saline
Township Board whenever any member of the Commission is absent from three

consecutive regularly scheduled meetings, so the Saline Township Board can

consider further action allowed under law or excuse the absences.

D. Conflict of Interest and Incompatibility of Office.

1.

Each member of the Commission shall avoid conflicts of interest and/or
incompatibility of office. As used here, a conflict of interest shall at a minimum
include, but not necessarily be limited to, the following:

Issuing, deliberating on, voting on, or reviewing a case concerning the
member.

Issuing, deliberating on, voting on, or reviewing a case concerning work on
land owned by the member or which is adjacent to land owned by the member.
For the purposes of determining a conflict of interest, adjacent is defined as
land that shares a boundary with the subject property or is separated by a
right-of-way.

Issuing, deliberating on, voting on, or reviewing a case which is an action
which results in a pecuniary benefit to the member.

Issuing, deliberating on, voting on, or reviewing a case concerning a member’s
spouse, children, stepchildren, grandchildren, parents, siblings,
grandparents, parents in-law, grandparents in-law, or members of the
member’s household.

Issuing, deliberating on, voting on, or reviewing a case where the member’s
employee or employeris:

i. anapplicant or agent for an applicant, or

ii. has adirectinterestin the outcome.
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2.

Section 3.

If there is a question whether a conflict of interest exists or not, the question shall
be put before the Commission. Whether a conflict of interest exists or not shall be
determined by a majority vote of the remaining members of the Commission.

When a conflict of interest exists, the member of the Commission, or committee,
shall do all of the following immediately, upon first knowledge of the case and
determining that a conflict exists:

a. declare a conflict exists at the next meeting of the Commission or committee:

b. cease to participate at the Commission or committee meetings, or in any
other manner, or represent oneself before the Commission, its staff, or others,
and

c. during deliberation of the agenda item before the Commission or committee,
leave the meeting or remove oneself from the front table where members of
the Commission sit, until that agenda item is concluded.

If a member of the Commission is appointed to another office, which is an
incompatible office with their membership on the Commission, then on the
effective date of the appointment to the other office, that shall result in an
automatic resignation from the Commission. If a member of another office is
appointed to the Commission, which is an incompatible office with their
membership in the other office, then on the effective date of the appointment to
the Commission, that shall result in an automatic resignation from the other
office.

Duties of All Members

A. Ex parte contact.

1.

Members shall avoid ex parte contact about cases where an administrative
decision is before the commission whenever possible.

Despite one’s best efforts it is sometimes not possible to avoid ex parte contact.
When that happens, the member should take detailed notes on what was said and
report to the Commission at a public meeting or hearing what was said, so that
every member and other interested parties are made aware of what was said.
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B. Accepting gifts.

1.

Gifts shall not be accepted by a member of the Commission or liaisons from
anyone connected with an agenda item before the Commission.

As used here, gifts, shall mean cash, any tangible item, or service, regardless of
value; and food valued over $10.

This section does not apply to the Commission accepting gifts for the exercise of
its functions pursuantto M.C.L. 125.3823(3), §23(3) of the Planning Act.

Gifts shall only be accepted by the township board on behalf of the planning
commission.

C. Spokesperson for the Commission.

1.

Free and open debate should take place on issues before the Commission. Such
debate shall only occur at meetings of the Commission.

Once avote is taken and an issue is decided by vote, the duty of each member of
the Commission is to represent the position reflected by the outcome of the vote.
Minority reports and requests for reconsideration may take place only at an open
meeting of the Commission.

From time-to-time, or on a specific issue, the Commission may appoint a
spokesperson for the Commission for all matters which occur outside of the
meetings of the Commission.

Section 4. Officers

A. Selection. At the first regular meeting of each calendar year, the Commission shall
select from its membership a Chair, Vice-Chair, Secretary. All officers are eligible for
reelection. In the event the office of the Chair becomes vacant, the Vice-Chair shall

succeed to this office for the unexpired term and the Commission shall select a

successor to the office of Vice-Chair for the unexpired term. In the event the office of

the Secretary becomes vacant, the Commission shall select a successor to the office

of Secretary for the unexpired term. The Commission or Secretary may also designate

another person who is not a member of the Commission to be the recording

secretary.
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B. Tenure. The Chair, Vice-Chair and Secretary shall take office January 1 following their

selection and shall hold office for a term of one year or until their successors are
selected and assume office.

C. Chair's Duties. The Chair retains their ability to discuss, make motions and vote on

issues before the Commission. The Chair shall:

8.

Preside at all meetings with all powers under parliamentary procedure;

Shall rule out of order any irrelevant remarks; remarks which are personal;
remarks about another's race, religion, sex, physical condition, ethnic
background, beliefs, or similar topics; profanity; or other remarks which are not
about the topic before the Commission;

Appoint special or ad-hoc advisory committees;

Appoint an Acting-Secretary in the event the Secretary is absent from a
Commission meeting.

Review with the Secretary or staff, priorto a Commission meeting, the items to be
on the agenda if the chair so chooses;

Act as the Commission's chief spokesperson and lobbyist to represent the
Commission at local, regional, and state government levels.

Represent the Commission, along with the Saline Township Board Commission
member, before the Saline Township Board; and

Perform such other duties as may be ordered by the Commission.

D. Vice-Chair’s Duties. The Vice-Chair shall:

1.

2.

Actin the capacity of Chair, with all the powers and duties found in Section 4.C of
these Rules, in the Chair's absence; and

Perform such other duties as may be ordered by the Commission.

E. Secretary’s Duties. The Secretary shall:

1.

Execute documents in the name of the Commission;
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2.

7.

Be responsible for the minutes of each meeting, pursuant to Section 6.A of these
Bylaws if there is not a recording secretary.

Review the draft of the minutes, sign them, and submit them for approval to the
Commission and shall have them spread in suitable volumes. Copies of minutes
shall be distributed to each member of the Commission prior to the next meeting
of the Commission (the Secretary may delegate this duty to Township staff or
consultants);

Keep attendance records pursuant to Section 2.C of these Bylaws;

Provide notice to the public and members of the Commission for all regular and
special meetings, pursuant to the Open Meetings Act, P.A. 267 of 1976, as
amended, M.C.L. 15.261 et seq. (the Secretary may delegate this duty to Township
staff or consultants);

Prepare an agenda for Commission meetings pursuant to Section 5.1.1 of these
Bylaws (the Secretary may delegate this duty to Township staff or consultants);
and

Perform such other duties as may be ordered by the Commission.

F. Recording Secretary’s Duties. The Recording Secretary shall not be a member of

the commission or any of its committees, and shall:

1.

2.

Section 5.

At each meeting take notes for minutes and prepare a first draft of minutes
pursuant to Section 6.A of these Bylaws for review and signature by the Secretary;
and

Perform such other duties as may be ordered by the Commission or secretary.

Meetings

A. Regular meetings. Meetings of the Commission will be held at the Saline Township
Hall, located at 5731 Braun Rd, Saline, Ml 48176. The Commission shall hold a
minimum of four (4) regular meetings per year, and shall determine the time, place,
and schedule of regular meetings by resolution on an annual basis. When the regular

meeting day falls on a legal holiday, the Commission shall select a suitable alternate
day in the same month. An annual notice or regularly scheduled Commission
meetings shall comply with P.A. 267 of 1976, as amended, (being the Michigan Open
Meeting Act M.C.L. 15.261 et seq.)
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B. Special Meetings. Special meetings shall be called in the following manner:
1. Bythe Chair.
2. By anytwo members of the Commission.

3. Bythe Chair at the request of any nonmember of the commission, upon payment
of a non-refundable fee to cover costs of the special meeting if a fee requirement
is adopted by the Saline Township Board.

4. Notice of special meetings shall be given by the Secretary to members of the
Commission at least forty-eight (48) hours prior to such meeting and shall state
the purpose, time, day, month, year and location of the meeting (the Secretary
may delegate this function to staff). In addition, notices shall comply with P.A. 267
of 1976, as amended, (being the Michigan Open Meetings Act M.C.L. 15.261 et
seq.).

C. Recess. The Chair, or the Commission, after the meeting has been in session for
three hours, shall suspend the Commission’s business and evaluate the remaining
items on its agenda. The commission shall then decide to finish that meeting’s
agenda, may act to continue the meeting on another day (fix the time at which to
adjourn), or complete some agenda items and continue the meeting on another day
to complete other agenda items or postpone certain agenda items to the next
meeting. If applicable such action shall include the time, day, month, year, and
location the Commission will reconvene. If more than 18 hours will pass before the
reconvened Commission, public notice shall be given to comply with P.A. 267 of
1976, as amended, (being the Michigan Open Meeting Act M.C.L. 15.261 et seq.).
Upon reconvening, a roll call of attendance shall be the first item of business before
proceeding with the same agenda. The commission shall resume with the same
meeting agenda, proceeding at the same point where they left off, without the
addition of additional business.

D. Quorum. More than half the total number of seats for members of the Commission,
regardless of if vacancies exist or not, shall constitute a quorum for the transaction
of business and the taking of official action for all matters before the Commission.
Whenever a quorum is not present at aregular or special meeting, those present shall
adjourn the meeting to another day.

E. Voting. Voting shall be by voice and shall be recorded as passing or failing. Roll call
votes will be recorded only upon request by a member of the Commission and shall
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be recorded by "yes" or "no". Members must be present to cast a vote unless
participating remotely as allowed by P.A. 267 of 1976, as amended, (being the
Michigan Open Meeting Act M.C.L. 15.261 et seq.). Voting by proxy shall not occur.
The affirmative vote of a majority of those present or a majority of a quorum,
whichever is greater, shall be necessary for the adoption of motions. The affirmative
vote of a majority of the total number of seats for members of the Commission,
regardless of if vacancies or absences exist or not, shall be necessary for the
adoption, or recommendation for adoption, of any plan or amendment to a plan.

F. Parliamentary Procedure. Parliamentary procedure in Commission meetings shall
be informal. However, if required to keep order, Commission meetings shall then be
governed by Robert’s Rules of Order Newly Revised, (12th Edition, PublicAffairs, New
York, 2020) for issues not specifically covered by these Bylaws. Where these Bylaws
conflict, or are different than Robert’s Rules of Order, then these Bylaws control.

G. Public Participation. All regular and special meetings, hearings, records, and
accounts shall be open to the public. Public comment shall be allowed at all
meetings.

1. Al public comment should be presented during the time(s) designated on the
agenda. Public commentis normally not allowed outside of those times; however,
sometimes the Commission may recognize members of the public to speak.

2. Public commentat all Commission meetings shall be conducted according to the
following rules:

a. The Chair opens the meeting for public comment and summarizes the rules of
conduct for public comments as outlined in this section. For public hearings,
the Chair will also announce the topic under consideration.

b. Al public speakers are encouraged to identify themselves by full name and
community of residence prior to speaking.

c. Allcomments must be addressed to the Chair.

d. Speakers are given only three minutes each. Speakers are not permitted to
grant their time to an alternate speaker. During public hearings, public
comment and discussion shall be limited to the topic under consideration.

Page 90of12



Bylaws and Rules of Procedure Adopted May 5, 2026
Saline Township Planning Commission

e. Commission response to public comments shall be confined to clarification
of the presented facts.

f. Each person will be given an opportunity to be heard. After every person
interested in addressing the Commission has spoken, the Chair may permit
additional public comments.

g. The Chair may limit the amount of time allowed for each person wishing to
make public comment ata Commission meeting. The Chair may ask members
of the audience to caucus with others sharing similar positions so they may
select a single spokesperson. If a single spokesperson is selected, that
individual shall be able to make public comment at the Commission meeting
without time limit or an extended time limit.

H. Disorderly conduct at meetings.

1.

2.

Members of the public shall not interrupt Commission members, Liaisons, or
individuals permitted to address the Commission while they are speaking during
a meeting or otherwise disrupt a Commission meeting.

The Chair may call to order any attendee who:

a. Engagesin personal attacks which disruptthe meeting, incite violence or raise
issues that are unrelated to Commission business;

b. Uses obscene or grossly indecent language;

c. Speaks longer than the allotted time;

d. Disrupts the proceedings;

e. Otherwise violates the rules of the Commission.

Failure to come to order may result in the forfeiture of any remaining speaking
time, or, at the request of the Chair, expulsion from the meeting.

Order of Business.

1.

Agenda. The Secretary, or designee, shall prepare an Agenda for each meeting
and the order of business shall be as follows:

a. Callto Order/Establish a Quorum
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b.

j-

Pledge of Allegiance

Approval of Minutes

Approval of Agenda

Announcements

Call to the Public (Comments on agenda items)

New Business

Unfinished Business

Public Comments (Comments on non-agenda items)

Adjournment

2. Public Hearings. Public hearings shall be conducted during the New Business

portion of the meeting as follows:

Section 6.

Explanation of the request as received by the Commission.

Review and recommendations by the Commission staff and consultants.
Comments and explanations by applicant.

Questions by the Commission.

Responses by Liaisons, consultants, and/or the applicant.

Opening of hearing for public comments.

Closing of hearing to public comments.

The Chair may call upon the Liaisons, consultants, and/or the applicant to
respond to questions or make additional comments.

Consideration of action by the Commission.

Records

A. The Commission shall keep a public record of its resolutions, transactions, findings,
and determinations. At least one (1) copy of all documents and materials in any

Page 11 0f 12



Bylaws and Rules of Procedure Adopted May 5, 2026
Saline Township Planning Commission
format that are prepared, owned, used, in the possession of or retained by the
Commission in the performance of its official functions shall be placed on file at the
Township offices per State of Michigan retention guidelines and made available to the
public in compliance with the Freedom of Information Act (Public Act 442 of 1976, as
amended; MCL 15.231, et. seq.).

Section?7. Adoption, Repeal, Amendments

A. Upon adoption of these Bylaws of May 5, 2026, they shall become effective and all
previous Bylaws shall be repealed.

B. The Commission may suspend any one of these Bylaws, for a duration of not more
than one agenda item or meeting.

C. These Bylaws may be amended at any regular or special meeting by a two-thirds (%5)
vote of the members present.
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	G. Public Participation. All regular and special meetings, hearings, records, and accounts shall be open to the public. Public comment shall be allowed at all meetings.
	1. All public comment should be presented during the time(s) designated on the agenda. Public comment is normally not allowed outside of those times; however, sometimes the Commission may recognize members of the public to speak.
	2. Public comment at all Commission meetings shall be conducted according to the following rules:
	a. The Chair opens the meeting for public comment and summarizes the rules of conduct for public comments as outlined in this section. For public hearings, the Chair will also announce the topic under consideration.
	b. All public speakers are encouraged to identify themselves by full name and community of residence prior to speaking.
	c. All comments must be addressed to the Chair.
	d. Speakers are given only three minutes each. Speakers are not permitted to grant their time to an alternate speaker. During public hearings, public comment and discussion shall be limited to the topic under consideration.
	e. Commission response to public comments shall be confined to clarification of the presented facts.
	f. Each person will be given an opportunity to be heard. After every person interested in addressing the Commission has spoken, the Chair may permit additional public comments.
	g. The Chair may limit the amount of time allowed for each person wishing to make public comment at a Commission meeting. The Chair may ask members of the audience to caucus with others sharing similar positions so they may select a single spokesperso...


	H. Disorderly conduct at meetings.
	1. Members of the public shall not interrupt Commission members, Liaisons, or individuals permitted to address the Commission while they are speaking during a meeting or otherwise disrupt a Commission meeting.
	2. The Chair may call to order any attendee who:
	a. Engages in personal attacks which disrupt the meeting, incite violence or raise issues that are unrelated to Commission business;
	b. Uses obscene or grossly indecent language;
	c. Speaks longer than the allotted time;
	d. Disrupts the proceedings;
	e. Otherwise violates the rules of the Commission.

	3. Failure to come to order may result in the forfeiture of any remaining speaking time, or, at the request of the Chair, expulsion from the meeting.

	I. Order of Business.
	1. Agenda. The Secretary, or designee, shall prepare an Agenda for each meeting and the order of business shall be as follows:
	a. Call to Order/Establish a Quorum
	b. Pledge of Allegiance
	c. Approval of Minutes
	d. Approval of Agenda
	e. Announcements
	f. Call to the Public (Comments on agenda items)
	g. New Business
	h. Unfinished Business
	i. Public Comments (Comments on non-agenda items)
	j. Adjournment

	2. Public Hearings. Public hearings shall be conducted during the New Business portion of the meeting as follows:
	a. Explanation of the request as received by the Commission.
	b. Review and recommendations by the Commission staff and consultants.
	c. Comments and explanations by applicant.
	d. Questions by the Commission.
	e. Responses by Liaisons, consultants, and/or the applicant.
	f. Opening of hearing for public comments.
	g. Closing of hearing to public comments.
	h. The Chair may call upon the Liaisons, consultants, and/or the applicant to respond to questions or make additional comments.
	i. Consideration of action by the Commission.



	Section 6. Records
	A. The Commission shall keep a public record of its resolutions, transactions, findings, and determinations. At least one (1) copy of all documents and materials in any format that are prepared, owned, used, in the possession of or retained by the Com...

	Section 7. Adoption, Repeal, Amendments
	A. Upon adoption of these Bylaws of May 5, 2026, they shall become effective and all previous Bylaws shall be repealed.
	B. The Commission may suspend any one of these Bylaws, for a duration of not more than one agenda item or meeting.
	C. These Bylaws may be amended at any regular or special meeting by a two-thirds (⅔) vote of the members present.


